I. angol tétel

Ön egy vállalat igazgatójának a személyi asszisztense. Ön egy telefont kap a külföldi partner titkárnőjétől, hogy a kinti főnök betegsége miatt a hétfőre tervezett tárgyalás elmarad.

- Érdeklődjön udvariasan a főnök hogyléte felöl.
- Egyeztessen újabb időpontot és helyszínt.

Me
- Good morning! This is KÉSZ Kft. … speaking. What can I help you?
Secretary

- Good morning! This is Sue Brown from Magic Ltd. England. I am Mr. Green’s secretary. Could I speak to Mr. Fekete’s personal assistant?
Me
- Speaking. What can I do for you?
Secretary
- I am phoning in connection with the meeting on Monday. Unfortunately, it has to be cancelled because my boss is ill.
Me
- I am very sorry to hear it. How is he?
Secretary
- He is in hospital at the moment. He will be exmitted next Monday.
Me
- We wish him a quick recovery. When do you think they can meet?
Secretary
- Do you think next Wednesday would be suitable for your boss?
Me
- Let me check it in his diary. Yes, Wednesday is fine. Where and what time can they meet?
Secretary
- Is 9 o’clock at the headquarters of Magic in London OK?
Me
- Yes, that’s fine. Good – bye!
Secretary
- Bye – Bye!

