April 15, 2008

Ms. Zsuzsanna Minta
Popelhomma & Tsa Ügyvédi Iroda

Váci út 198.

Budapest 1137

Dear Ms. Minta,

I am pleased to submit my résumé for summer employment with your firm. I believe that I possess the skills, attitude, and energy to make a valuable contribution to your company.

As a student entering a program in the legal, political, and advocacy fields, I would like to broaden my experience in assisting individuals and communities. Having completed a placement with a law firm as a cooperative education student, I would bring experience to your position.

I am an energetic, hardworking, and professional employee. I pay close attention to detail, perform each task efficiently and thoroughly, and have excellent organizational abilities. I am also adaptable and can handle several projects at the same time.

I am confident that you will appreciate my skills and versatility. As you review my résumé, I hope that you will agree that my skills, qualifications, and work experience would make me a valuable addition to your team.

If you would like to arrange for an interview with me, please call me at +36 70 654-1234. Thank you for taking the time to consider my application.

Sincerely,

Károly Minta
