Word processing
Task 1
Tables

1. Create a table according to the example. (8 columns and 2 rows)

2. Merge the cells in the first row.

3. Write the text (given in the example) into the first row.

4. In the first row the font size is 16 points and the text is bold and centred.

5. The background colour of the first row of the table is light grey (12.5%).
6. Write the text “Ice sailing: 06-1-234-5678” into the first cell of the second row.

7. Copy the phone number “Ice sailing: 06-1-234-5678” into each cell of the second row.

8. Change the orientation of the text as shown in the example. The text should be aligned centered within the cell.

9. The font size is 14 points and the text is bold in the second row. 

10. The borders of the table should be as shown in the example. 
11. The content of the cell of the first row of the table should be aligned centered both vertically and horizontally.

12. The height of the first row of the table should be exactly 2 cm.

Example:

	If you are interested in ice sailing, please contact us; our phone number is 06-1-234-5678.
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