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1. Columbus

File kolforras. txt contains an excerpt from Columbus’ logbook. Format the document
according to the attached example and the description.

1. Open file kolforras.txt using the word processing program. Save your work as
kolumbusz in the default format of the program.

2. Delete the spaces at the beginning of the paragraphs and the empty paragraphs in the
whole document. Pay attention not to create such during your work either.

3. In the document the page size is A5, the left and right margins are both 1 cm and the top
and bottom margins are both 1.5 cm.

4. Ensure that unit “seq mile” remains in one line regardless of the length of the lines. Set
that the two lines of the dates and the beginning of the paragraph following them fall on
the same page.

5. If not specified else, the characters in the text have font type Times New Roman or Nim-
bus Roman and font size of 10 points.

6. The font size of the title is 36 points and the font type 1s similar to handwriting, for exam-
ple Monotype Corsiva or Brush Script. The spacing before it should be between 12 and
24 points (0.42 and 0.85 cm) and afier it between 24 and 36 points (0.85 and 1.27 cm).

7. The font type of the dates in the logbook (which all appear in capital letters in the source)
should be similar to handwriting, for example Monotype Corsiva or Brush Scnpt and
should be aligned right at 3.5 cm.

8. The indent of the daily notes is 4 cm from the left, within them the first line of the para-
graphs has an additional indent of 0.5 cm.

9. Set the alignment of the paragraphs according to the example.

10. Insert picture karavella.jpg next to the first paragraph, scale it proportionally so that
its height becomes 4 cm. Place the picture so that it does not alter the text layout.

11. The text parts in brackets (there are 3 of them) should be in italics.

12. Put the texts in the square brackets (there are 3 of them) into footnotes belonging to the
word 1n front of the opening bracket. Delete the square brackets from the document.

13. Use hyphenation in the document.

14. Set page numbering at the bottom of the page, on the left. The starting page numberis 11,
the font size is 10 points and the font type is the same as the one used in the title.
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Example for the Columbus exercise
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